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I General Information 

 
Global Bilingual Academy Administrative Team, Counselors, and 

Supervisors 

 

Principal       Ms. Marlene Horton 
Administrative Assistant to the Principal  Ms. Shaimaa Ezzo 

 

 
MS & HS Vice Principal      Ms. Amani Aldaraiseh 

MS & HS Secretary     Ms. Sherine Badr  

MS & HS Counselor     Ms. Christiane Maalouf  
MS & HS Student Supervisor (boys)  Mr. Tarek Fahmy 

1 Principal’s Message 
 

Dear GBA Parents, Students, and Families,  
 

As we begin the 2022 – 2023 school year, I wish to extend a warm, “Welcome Back!”  

I hope that you had a safe and healthy summer.   
What I have always loved the most about my career choice is the students – the 

young people I have encountered over the years who have continually taught and 

inspired me to learn and grow. We, as educators, also focus our work to teach our 
students to learn and grow academically and socially.  More than ever, we must aim 

to help prepare our students to thrive in a world that is very different from the world 

we grew up in.  Indeed, our world and learning environment is going to be 
dramatically different from just a couple of years ago. I am delighted to be here with 

you and your children as we enter into a new year and into an enhanced learning 

journey.   

As educators, we need to find new and innovative ways to balance solid educational 
practices with ethical delivery of a quality education infused with a caring, human 

touch.   

Along with all of the challenges we faced together since events beginning in February 
of 2020, there were also some positive changes at Global Bilingual Academy (GBA):  

Our staff, students, and parents all made great leaps forward in our use of technology 

to enhance teaching and learning.  At GBA, we are excited about continuing to offer 

the best of what we have learned!  We are prepared to deliver high quality instruction 
that includes use of technology along with the best of more familiar teaching 

practices.   

Our children will leave school one day and enter into a world where various 
technologies will be present in everything they do – in their further studies, careers, 

and personal lives.  We want our students to be inquisitive, critical thinkers, 

knowledgeable virtual citizens, and confident lifelong learners.  
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Our teachers have become proficient blending known teaching practices with 

technology-enhanced teaching and learning.  Parents can expect to see fewer papers 

sent home as teachers’ balance classwork and homework assignments between those 
on paper, and “electronic” tasks.  We will continue to use Google Classroom in our 

classes for communication, posting assignments, and weekly newsletters. 

We encourage you to watch for announcements in your weekly newsletter and posted 
on teacher’s streaming page. 

As the year continues, we will continually work to improve the quality of our academic 

delivery and to find new ways to help our students adjust back to life “in school”.  In 

addition to the efforts of our teaching staff and administration, our counselors are 
here for our students and their families to assist with suggestions for a successful 

experience and to provide support to both students and families as the need arises. 

I continue to consider it an honor to serve our families and look forward to a 
challenging, unique, and rewarding school year for all. 

Yours in education,  

 
 

 Marlene Horton  
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2 Vice Principal’s Message  

 

Dear Parents and Guardians, 

 

Allow us the honor to welcome you to a new academic year at Global Bilingual 

Academy. It is a great pleasure to be part of a school that not only aspires to maintain 

its position as an elite bilingual school, but also promises to cater for the needs of 

the most valuable members in our school, our students.  

 

Based on the school’s philosophy and goals, we aim to be the leading, accredited 

academic institution in bilingual education by providing our students with best 

academic programs to prepare them for lifelong academic and professional success. 

We seek to provide the tools for our students to become positive contributors and 

influential leaders in tomorrow’s world. 

 

As staunch supporters of a collaborative educational philosophy we acknowledge the 

importance of parental participation in the learning process. Thus, we encourage your 

positive involvement in your children’s academic development and look forward to 

working with you towards enhancing our GBA learning community. 

 On behalf of the staff at Global Bilingual Academy: welcome now, always, and 

forever.  

Sincerely,  

 

Amani Aldaraiseh 
MS & HS Vice Principal 
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3 Academic School Calendar 2022 – 2023    
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4 Our Vision 

 We aspire to be the leading, accredited academic institution in bilingual 

education; providing our students with comprehensive, rigorous instructional 

programs and to prepare them for lifelong academic and professional success. 
 

5 Our Mission at Global Bilingual Academy School (GBA) is 

to:  

 Deliver and utilize high standards of a rigorous curriculum and apply powerful 
educational instruction using state of the art technology that is focused on 

academic and linguistic competence in Arabic and English. 

 Provide a learning environment that is safe, orderly and positively geared to 

making students feel valued, challenged, supported and encouraged to pursue 
self-discovery and become lifelong, inquiry-based learners. 

 Challenge and support our students to become critical thinkers, effective 

communicators and responsible global citizens who respect their religious and 
cultural identity. 

 Recruit and retain talented, multinational school staff that will create a strong 

professional teaching and learning culture. 
 Engage and empower families to support children’s learning at home and school 

and strengthen community partnerships with the school. 

6 Our Core Beliefs  

 Students are the center of attention in the school and should be provided with 

the proper academic and behavioral support needed to achieve their full 

potential and the best possible academic achievement. 
 Students’ safety, security, and well-being come first, and we hold high 

expectations for the care of every student. 

 We expect excellence from our staff and hold them accountable. 
 Frequent assessment and analysis of teaching and learning data is used to 

sustain student progress and curriculum development. 

 Punctuality and reliable attendance from staff and students is a critical factor in 
achieving the school Vision and Mission. 

 Families and community play a positive and significant role in determining our 

students' success in school and life. 

 On-going professional development for staff in content areas, pedagogy, and 
leadership is required to fulfill school’s Vision, Mission, and Core Beliefs. 

 Effective classroom management is essential for the success of the learning and 

teaching process. 
 Frequent use of modern educational resources and technology in the teaching 

and learning practice is expected and required. 

 Strong leadership is important for the school's effectiveness and success.
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7 Accreditation 

We are proud to note that since 2018, GBA has met all the standards required to be 
fully accredited by Cognia. The Cognia standards framework provides eligible 

educational institutions a series of internationally recognized benchmarks to work 

towards. Schools are then judged against these standards, ultimately leading to 
officially documented areas of strength and prioritized areas for improvement. GBA 

is fully committed to the improvement process, through systematic, continuous self-

review. Periodic reviews, undertaken by Cognia experts, will take place to check our 

commitment to the improvement process.  We continue to implement processes and 
practices to examine where we are doing well and where we want to continue to 

improve. 

 
Cognia is the largest global school improvement network in the world. This 

organization has a long history of providing high quality research, training and 

experts to help schools improve their quality of education across all facets of school 

operation. 

8 Technology at Global Bilingual Academy 

 GBA has become a Google School. We have implemented other web-based tools 
and practices to enhance the quality of teaching and learning to prepare our 

students for 21st Century skills. 

 Blended learning in the classroom – a strategic “blending” of traditional, hands-
on ways to teach and learn along with enhanced practice using technology. 

 Gradual movement toward the use of e-books. 

 Google classroom for teacher-student-parent communication, delivery of 
materials, posting of notices and newsletters, and other information related to 

your child’s learning experience. 

 Smart projectors in every classroom in progress. 

9 Use of Cameras for Safety  
At Global Bilingual Academy we employ security video cameras in our public spaces, 

hallways, and classrooms.  This practice is aligned with Ministry of Education – Private 

and Qualitative Section directives and ensures the safety and security of our students, 

staff, and visitors. 
 Our policy regarding the use of these cameras follows Ministry of Education 

directives that these are for the sole use of appropriate school personnel and/or 

Ministry of Education officials.   
Under no circumstances will parents be allowed to view any camera footage    

captured by these cameras per Ministry of Education directive. 
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10 Student Punctuality and Attendance and Daily Schedule 

 

Daily Schedule - Please note that there is no supervision prior to 6:45 a.m. 

7:00                   Teacher Arrival 

7:15Morning 

Assembly  
                   

Morning Assembly:  

Sunday: Grades 1 – 5 boys  
Monday: Grades 1 – 5 girls 

Tuesday: Grades 6 – 9 girls  

Wednesday: Grades 6 – 11 boys 
Thursday: PreK, KG1 & KG2    

7:25                  Classroom instruction begins.  Students should be ready to 

learn. 

1:00                   Pre-K, KG1 and KG2 are dismissed 
2:15                   Grades 1- 11 are dismissed 

3:00                   Teacher Dismissal 
 

10.1 Students’ Arrival and Dismissal: 

 All students must use the assigned gate to enter school from 7:00 to 7:25.  

 After 7:40 students must use gate 1 to register late arrival in reception area. 

 Students are not allowed in school after 9 a.m. without a medical excuse. 
 KG dismissal will be from classrooms at 1:00 p.m. daily. 

 Grades 1 – 11 will be dismissed from ground floor playgrounds at 2:15 p.m. 

 No students will be dismissed from Gate 1. 
 Parents, drivers, nannies or others who come to the school to collect their 

children must wait outside. 

11 Communication Protocol 

At GBA, we take great pride in our communication with parents. We feel it is essential 

that to have good communication between home and school. Our teachers are 

outstanding in their efforts to be available to parents. 
 

 We respect that our parents have busy days. Please understand that school days are 

busy, too.  To save your time and to make sure the appropriate staff member is able 
meet with you:   

      

 Please follow the communication protocol below by setting an appointment (24-

hour notice). 
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11.1 Concerns – Flow of Communication 

        Kindly follow the flow of communication illustrated below for any academic 

concern: 

 
 
 

11.2 Concerns Guide 

Who do I make an 
appointment with? 

Concerns 

Teacher • Student issues 

• A conference 

• Questions about student grades or behavior 
• Questions about activities related to the classroom 

• Curriculum specific to the classroom 

Counselor • Behavior, emotional concerns 
• Academic Probation (with Vice Principal) 

Head of Department • Curriculum 

Vice Principal • Policies, and procedures 

• Unresolved issues after teacher contact 
• Security or safety related to the school or the 

student 

• Feedback and/or suggestions about school-wide 
issues 

• Academic Probation 

Principal • Any unresolved issues (after meeting with the 

teacher and / or Vice Principal) 

Reception • School-wide events/Calendar 

• General information 

 

 
 

 

 

 

 Step1: Teacher  Step 2: Head of Department 

 Step 3: Vice Principal  Step 4: Principal 
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11.3 Extension Numbers 

Please call 2220 6834, then follow the prompts to enter the extension 

 

Department Extension Number 

Kindergarten Vice Principal: Ms. Margarite Shahbazyan Contact Secretary 

Kindergarten Department Secretary (Pre-K – KG 2) 175 

Elementary Vice Principal: Ms. Yasmine Khairy Contact Secretary 

Elementary Department Secretary (Grades 1-2) 110 

Elementary Department Secretary (Grades 3-5) 157 

Reception  0 

Registration  222 

Financial Department  113 

Clinic  159  / 112 

 

11.4 Departments and Clinic Mobile Numbers  

Department Mobile Number 

Kindergarten Department Secretary, Ms. Fatema  98021340 

Elementary Department (Grades 1 & 2) Ms. Lamia  97553056 

Elementary Department (Grades 3 – 5) Ms. Nashwa  90029369 

MS & HS Department, Ms. Sherine  92208917 

Clinic 69935903 

Registrar – Ms. Suha  94056222 

 

12 Re-enrollment and Fees 
Global Bilingual Academy re-enrollment takes place every year according to an 

official announcement from the School Administration.  

12.1 Criteria for Re-enrollment:  

●   The student is not on the Academic Probation List. 

●   The student has a good attendance record.  

●   The student does not have a severe emotional / behavioral issue. 

●   The student does not face a developmental disorder. 

●   The student does not have a severe health problem. 
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12.2 Payment of Tuition Fees 

Please note that the Tuition Fee due dates are listed in the school’s financial policy 

signed by all parents and a copy can be obtained from the Finance Department. 

Textbooks are distributed free of charge to students. Subject-based text books must 

be returned at the end of the school year. Any library books that have been borrowed 

must also be returned. Please note that if any books are lost or damaged, you must 

check with the Finance Department to settle related charges. 

Kindly refer to Appendix 1 Returning Textbooks at the back of this handbook for a 

complete list of returnable books by grade level. 

 

II Policies Related to Discipline 

13 Expectations at GBA 

        Students at GBA are expected to: 

 

●   Arrive on time prepared and ready to learn. 

●   Wear the full school uniform. 

●   Respect themselves, respect others, and respect school property. 

●   Speak respectfully to others. 

●   Follow school and class rules. 

●   Focus during class time. 

●   Walk properly in the hallways. 

●   Complete homework and assignments on time. 

●   Read daily, as reading is the key to success. 

14 Student of the Month 

 The Homeroom Teacher will gather feedback from all grade level teachers 

and then choose one student every month to be recognized as the Student of 

the Month in the morning assembly. Students who meet the following criteria in 

all classes a chance to earn the Student of the Month.   
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To be the Student of the Month, the student should: 

 
● Come to school on time. 

● Respect friends and teachers. 

● Finish assignments on time. 

● Follow school and class rules. 

● Contributes to class in a positive and helpful manner. 

● Go above and beyond expectations. 

● Outstanding citizenship. 

15 Code of Conduct 

 

My Rights  My Responsibilities 

I have the right to be happy and to be 
treated with compassion in this 

school. This means no one will laugh 

at me or hurt my feelings. 

 I will treat others with compassion. I 
will not laugh at others, tease others, 

or hurt others’ feelings. 

   

I have the right to be myself in this 

school. This means no one will treat 

me unfairly. 

 I will respect others as individuals and 

won’t treat others unfairly.  

   

I have the right to be safe in this 

school. This means no one will: hit 

me, kick me, push me, pinch me, 
threaten me, hurt me. 

 I will make the school safe by not 

hitting, kicking, pushing, pinching, 

threatening or hurting anyone. 

   

I have the right to expect my property 

to be safe in this school. 

 I will not steal or destroy the property 

of others.  

   

I have the right to hear and be heard 

in this school. This means no one will: 

yell, scream, shout, make loud noises 
or otherwise disturb me. 

 I will help maintain a calm and quiet 

school.  This means I will not yell, 

scream, shout or disturb others. 
 

   

I have the right to show pride in my 

appearance. 

 I will follow the dress code. 

 

   

I have the right to learn in a bilingual 

school environment. 

 I will speak English at all times, except 

in my Arabic, Islamic, and Quran 

classes. 
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16 General Discipline  

16.1 School Rules -All grades 

Global Bilingual Academy has established five school rules that all staff members 

and students should follow at all times. We teach young children best by modeling 

these rules. All teachers are required to have these rules posted in their 

classrooms. 

● Treat yourself and other people respectfully. 

● Be a good listener and speak politely. 
● Be honest. 

● Be responsible. 

● Keep your hands and feet to yourself. 

16.2 Discipline Policy (Grade 1 and higher) 

 It is important that parents and the school work together as a team to ensure that 

students develop appropriate behaviors while in school.  If there is any problem 

involving your child or difficulties at home or in the family that may affect your 
child’s behavior, please let us know so that we can work with you and your child 

during a difficult time.  

Some indicators of inappropriate behavior:  

●  Lying, stealing, or inappropriate language. 

●  Absence from a class without a valid excuse. 

●  Disruptive behavior in classrooms, hallways, play areas. 

●  Cheating on daily class work or tests. 

●  Fighting or harassing other students. 

●  Destruction of or defacing school or personal property. 

●  Late arrival to class without permission. 

●  Disrespect shown to a staff member.  

●  Forgery of a required signature. 

●  Failure to follow oral or written directions of a staff member.  

●  Causing injury to another student or practicing unsafe behavior. 
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16.3 Behavior Probation 

We do all we can to counsel and help students adjust their behavior.  However, 

sometimes, even when parents and school are working together, a child’s 

behavior continues to be problematic.  If this happens, we place the student on 

behavior probation with a goal to help the student improve.  If there is no 

improvement, then re-enrollment may be blocked. 

16.4 Discipline Consequences Guide 

This is a general guide and the school reserves the right to adjust discipline 

consequences depending on the severity or level of student’s behavior. 

 

Step 1 The student will be counseled by the homeroom teacher. 

Step 2  The student may lose a recess period or have a consequence set by the 

teacher.   

Step 3 The teacher will communicate with the parents.   Either teacher or parents 

may initiate a parent conference at this time 

Step 4 If inappropriate behavior continues, the teacher may refer the student to 

the students’ supervisor, vice principal or the principal.  Some form of 

consequence will be given, and a form of action will be taken. 

Step 5 The School Discipline committee will meet to review the investigation, 

establish the facts, and make suggestions for further disciplinary action in 
the form of a disciplinary/probation contract. Parents will be requested to 

attend a meeting with Vice Principal, Student Support Supervisor, 

Counselor, and teachers (as appropriate to the situation) to discuss which 

action will be the most effective in dealing with the child.  

Step 6  The Vice Principal and Student Supervisor may assign recess detention in 

the office.  Students will have snacks and/or lunch in the office. 

Step 7 The Vice Principal and Student Supervisor along with the School Discipline 

Committee may assign after school, in school, or out of school suspension. 

Parents will be contacted. If detention is assigned, parents will be 

contacted. 

 

Notes and definitions about discipline and detentions / suspensions: 

 Corporal punishment is not ever used with any student, for any reason. 
 For any detention or in-school suspension, students are always allowed their 

scheduled snacks, lunch, and comfort breaks. 
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 For any detention or in-school suspension, students are allowed to completed 
classwork and/or assessments as scheduled. 

 Recess and after-school detention involves keeping the student in the 

classroom or Student Supervisor’s office during one or more of the student’s 
recess breaks, or after school – depending upon the situation. 

 In-school suspension is assigned to a student as a consequence for more 

serious problems with behavior.  There is a supervised room for in-school 
suspension and the students go through their school day with classwork 

provided by their teachers and help if they need it.  Students in in-school 

suspension will also have a meeting with the counselor. 

 Out-of-school suspension is a serious consequence for serious behavioral 
infractions.  The student serves this suspension at home. 

 

17 Student Punctuality, Attendance and Daily Schedule 

 

Daily Schedule - Please note that there is no supervision prior to 6:45 a.m. 

7:00                   Teacher Arrival 

7:15Morning 
Assembly  

                   

Morning Assembly:  
Sunday: Grades 1 – 5 boys  

Monday: Grades 1 – 5 girls 

Tuesday: Grades 6 – 9 girls  
Wednesday: Grades 6 – 11 boys 

Thursday: PreK, KG1 & KG2    

7:30                  Classroom instruction begins.  Students should be ready to 
learn. 

1:00                   Pre-K, KG1 and KG2 are dismissed 

2:35                   Grades 1- 11 are dismissed 

3:00                   Teacher Dismissal 
 

17.1 Students’ Arrival and Dismissal: 

 All students must use the assigned gate to enter school from 7:00 to 7:25.  

 After 7:40 students must use gate 1 to register late arrival in reception area. 

 Students are not allowed in school after 9 a.m. without a medical excuse. 

 KG dismissal will be from classrooms at 1:00 p.m. daily. 
 Grades 1 – 11 will be dismissed from ground floor playgrounds at 2:15 p.m. 

 No students will be dismissed from Gate 1. 

 Parents, drivers, nannies or others who come to the school to collect their 
children must wait outside. 
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17.2 Absenteeism 

Attendance is an important factor in school success among children. Beginning in 
Kindergarten, students who attend school every day regularly score higher on 

tests than their peers who are frequently absent. 

Unexcused Absenteeism (regardless of reason) is identified as an important early 

warning sign that a student is at risk for school failure. 
  

Missing a day means that the child will miss the introduction and development of 

some necessary skills. 
 

17.3 Excessive Unexcused Absences  

Excessive unexcused absences normally result in lower grades, meetings with 
parents, and sometimes result in a student being placed on Academic Probation. 

 

17.4 Excused Absence with Prior Arrangements/ 

Make-up Work 

Students are strongly discouraged from extending vacations/leaves during    the 

school year, prior to holidays or at the end of the school year.  

Parents and students must understand that teachers cannot possibly pre-teach 
the lessons nor provide make-up assignments to cover all the material missed on 

extended leaves.  

If parents need to ask for permission for a leave, parents must notify both 
administration and their child’s Homeroom Teacher at least one week in advance 

in order to have enough time to collect work that will be prepared by their teacher 

to review at home.  

A leave permission form obtained from the department’s office secretary shall be 
signed stating the period and the reason for the leave.  In some cases, parents 

may need to obtain a letter from the Ministry of Education in order to have the 

extended absence excused. 
Upon returning, the student will be responsible for completing mandatory 

assignments, quizzes and tests within the set period of one day for each day 

absent the student’s progress and achievement will be assessed, and a grade will 
be assigned once the excused leave is verified with proper paperwork. 

If the leave is due to medical reasons, then the proper medical proof is required 

within 3 days of the student’s return to school.  Completed school work will NOT 

be recorded until the absence is confirmed as excused due to valid reasons and 
proof of same. 
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3 days  
unexcused 

First warning letter will be sent to the parent. 

6 days unexcused Second Warning Letter in which parents will be requested to 

attend a meeting with the counselor / VP to clearly understand the 

risk and sign an Attendance Contract. 

9 days unexcused Third Warning Letter in which parents are called to the school for 

a meeting with the counselor / VP where they will be informed the 

student has been placed on the Hold for Re-enrollment List. 

15 days 
unexcused 

Re-enrollment will be reconsidered. 

 

17.5 Absenteeism during tests, quizzes, and other 

assessments 

If a student is absent on a testing day, the test or quiz will be made up on the 

day the student returns, and the grade will be entered when the medical excuse 

is received. (It is expected to receive the medical excuse within 3 days after the 
student returns to school.) 

 

17.6 Early Departure for students  

The academic progress of the student and that of the entire class is disrupted 

when a student leaves class early.  
  

If a student leaves early, he/she shall be considered absent for the classes missed. 

Further, there will be no make-up lessons offered to replace class time that the 
student missed due to the early departure.  

 

The number of early departures will be recorded, and the parents must sign an 
obligation letter with the department secretary. This letter will be kept on file. 
 

Early departure will be only excused by administration (for limited number) in 

case of emergency, travel abroad, or medical appointment, for which the school 

shall be notified at least one day in advance.  Classwork can be made up only with 
an excused early leave.  

 

In the event of a repeat of the early departure, the guardian is required to sign a 

pledge not to repeat this. But if you continue to leave early, this may affect the 
student's re-enrollment. 
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17.7 Tardiness  

Being on time for school is essential for student success. Students who arrive after 
7:30 are considered tardy. Kindergarten should go to kindergarten office to 

register arrival.  

 
 Once three late arrivals have occurred, parents will be notified.  More late arrivals 

will result in Parents being called to meet with the Vice Principal to rectify the 

problem.  
  

Students are not allowed to enter classes after 9:00 a.m. and they will be 

considered absent for the day.  The one exception to this is students who 

arrive with a doctor’s note. 
 

Teachers do not have the time to make up the work the student missed due to 

being tardy.  
 If your child is late this means he / she   

● Will lose valuable instruction time. 

● Will not benefit from the community building of Morning Routine. 

● Will miss an organized start to the day. 

 

17.8 Tardiness Policy  

3x tardy Parents will be contacted. 

 6x tardy Warning letter will be sent home signed by Vice Principal. 

 9x tardy Meeting with parents. 

15x tardy Student will be placed on Academic Probation. 

 

18 School Uniform  

The school uniform is the official GBA clothing (pants, sweaters, shirts, and 

skirts) with the GBA logo. 
Students should come with flat, black shoes on regular days and P.E. shoes on 

P.E. days. All students should wear white socks. P.E. uniforms should be worn on 

P.E. days. 
 

Our daily dress code requires that students wear the school uniform every day, 

which may be purchased at the school; parents will be notified if the student is 
not in uniform. 

Students should exhibit good hygiene at all times. Girls are not allowed to wear 

make-up, jewelry and/or nail polish. Boys are not permitted to have long hair. 
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School approved and required PE uniform and swimwear are to be worn according 

to each child’s class schedule. If a student does not have the approved/required 
PE/swim clothes, they will not be allowed to participate in the class. 

 Hairstyles 

 Hair should be well-groomed, conservatively styled, and appropriate for 
academic purposes. 

 Student’s hair should be away from the eyes. 

 Boy’s hair should be above the collar. 
 

18.1 Consequences for students not following GBA 

dress code: 

Non-compliance with our dress code will result in the 

implementation of our school discipline plan. 

First offense Contact parents – may need to bring uniform or take child 
home. 

Second 
offense 

Written warning - may need to bring uniform or take child 

home. 

Third offense Meet with parents - may need to bring uniform or take child 

home. 

 

18.2 Dress Code for special activities 

During the school year, we will have special activities where the students will 

not be required to wear their uniforms. On those days, you will receive 
information from your classroom teacher as to what they will be allowed to 

wear. On those special days, if a student chooses not to participate, he/she 

must wear their uniform. 

19 Bullying  

GBA has zero tolerance for bullying. Students will not engage in any verbally, 
physically, or emotionally aggressive behavior.  Physical and verbal fighting will 

not be allowed; this includes play fighting. Teasing, intimidation, bullying or 

threatening other students or staff members will not be tolerated in our school. 
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20 Vandalism  

In the case of vandalism, deliberate or not, parents are required to compensate 
the school for all expenses incurred for the replacement of the item and or 

material. Deliberate cases of vandalism may result in serious consequences. 

21 Electronic Devices, Toys, etc. 

Electronic Devices such as laptops, IPads, MP3’s, cell phones, etc. may not be 

brought to school. Students may not bring toys or distracting items from home 
unless approved for academic purposes.   

 

GBA follows a zero-tolerance policy with regard to student possession or use of 
mobile phones in school. It is strictly forbidden for students to bring mobile phones 

to school and to use mobile phones in school. This policy is in accordance with the 

Ministry of Education bulletin - General Administration for Special Education - No. 

(6889) dated 04/23-2019 regarding the ban of students bringing their mobile 
phones to school. 
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Consequences for violation of this school policy: 

 

Violation of policy Consequence 

First instance The Vice Principal is immediately notified. The student 

will be immediately referred to the Vice Principal, 

Student Supervisor, or Counselor immediately.   
Parents will be called to come to school and collect the 

phone and sign an obligation letter.  The student will 

remain out of class until the parent arrives to collect 
the phone. 

Second instance The Vice Principal is immediately notified. The student 

will be immediately referred to the Vice Principal, 
Student Supervisor, or Counselor immediately.  

Parents will be called to come to school to sign an out-

of-school suspension form for the next school day and 
to take their child home.  The student will remain out 

of class until the parent arrives to sign the form, collect 

the phone, and take their child home. 

Third instance The Vice Principal is immediately notified. The student 

will be immediately referred to the Vice Principal, 

Student Supervisor, or Counselor immediately.  

Parents will be called to come to school to sign an out-
of-school suspension form for the next 3 school days 

and to take their child home.  The student will remain 

out of class until the parent arrives to sign the form, 
collect the phone, and take their child home. 

The school will also send the student’s file with those 

violations to the Student Affairs Office of the General 
Administration of Special Education with a decision not 

to re-enroll the student for the next academic year. 

 

 

 

  



  

GBA Middle School & High School Parent/Student Handbook SY 2022 – 2023   25 

 

 

 

III ACADEMIC INFORMATION 

22 Assessment and Grading 

22.1 Assessment of Students  

To achieve a good overall assessment of a child's academic achievement, it is 

necessary that work is closely monitored throughout the year and regular 

assessments given.  

For reporting purposes, the school year is divided into four quarters. A progress 

report is sent home in the middle of each quarter to inform parents of the student 

progress. 

Report Cards are issued four times a year and will indicate the child's academic 

progress and effort toward work. Parent - Teacher Conferences are scheduled at 

the end of each of the first two quarters. Marks/grades reflect student’s work, 

student’s growth and development, and teacher’s observation. 

 

Middle School (Grades 6 – 8) 

22.2 Grading Scale for Middle School 

Grade Percentage 

A 90 – 100 

B 80 – 89 

C 70 – 79 

D 60 – 69 

F Below 60 

22.3 Grading Categories for Middle School  

Category Percentage  

Assessment 25% 

Quiz 20% 

Classwork 30% 

Homework 15% 

Participation  10% 
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The school year is divided into two semesters. Each semester is further divided 

into two quarters. At the end of each semester there is a comprehensive 
examination in all core subjects. Each semester grade is calculated as per the 

below table: 

Sem. 1 = Q1   +    Q2       +    Mid Exam      

              (40%)   +   (40%)   +    (20%)                                                                                                                                                                                 

Sem. 2 = Q3    + Q4      +    Final Exam   

                   (40%) +       (40%)     +    (20%)                                                                                                                                                 

 

The semester marks are combined together to create the grade for the year 

according to the following ratio as the table below shows: 

Final Course Mark =   Sem. 1   +   Sem. 2   

                             (50%)     +   (50%)      
                                                                                                     

 

High School (Grades 9 – 12) 

22.4 Grading System & Grade Point for High School   

Students in the high school are evaluated by their teachers by a variety of 

assessments. Teachers are encouraged to use a variety of assessment types, 
both formal and informal, and methods to provide opportunity for all students to 

demonstrate their knowledge. Grades are awarded quarterly using percentages 

and letter grades. 

 
A grade point average (GPA) system is used on the report card. A student’s GPA 

is calculated using a four-point scale based upon the letter grade achieved in 

each subject. The cumulative GPA is calculated on a semester basis and credit is 
awarded only at the end of each year. GBA does not award semester credit. 

Students who transfer to GBA, marks received from other schools will be 

calculated and included in the student’s GPA. 
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The scale is as follows: 

Letter Grade Grade percentage 1 Credit GPA  

A+ 97-100 4 

A 93-96 4 

A- 90-92 3.7 

B+ 87-89 3.3 

B 83-86 3 

B- 80-82 2.7 

C+ 77-79 2.3 

C 73-76 2 

C- 70-72 1.7 

D+ 67-69 1.3 

D 63-66 1 

D- 60-62 1 

F  <59 0 

 

22.5 Grading categories for High School  

Category Percentage  

Assessment 25% 

Quiz 20% 

Classwork 30% 

Homework 15% 

Participation  10% 

 

The school year is divided into two semesters. Each semester is further divided 

into two quarters. At the end of each semester there is a comprehensive 
examination in all core subjects. Each semester grade is calculated as per the 

below table: 

Sem. 1 = Q1   +    Q2       +    Mid Exam      
              (40%)   +   (40%)   +    (20%)                                                                                                                                                                                 

Sem. 2 = Q3    + Q4      +    Final Exam   

                   (40%) +       (40%)     +    (20%)                                                                                                                                                 
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The semester marks are combined together to create the grade for the year 

according to the following ratio as the table below shows: 

Final Course Mark =   Sem. 1   +   Sem. 2 

                               (50%)     +   (50%) 

 

22.6 Graduation requirements for High School  

 

Graduation Requirements: 27 credit units required for graduation from GBA.  

Students are awarded credit units for satisfactorily completing courses throughout 

the year. Credit is earned based upon the amount of time that a course meets in 

a year. A course that meets full time for the entire year earns 1 credit for the 
student. A course that meets for the full year in rotation with other subjects earns 

.5 credit for the student.  A course that meets for the full year in a minimal rotation 

with other subjects earns .25 credit for the student. A course that meets only one 

semester and not the full year earns .5 credit for the student. 
 

Kindly check the table on the next page 
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GBA Four Year Education Plan for the Graduating Class of 2023-2024 

GRADE 9 SY_______________ 
 

GRADE 10 SY_______________ 

Name of School: Name of School: 

COURSE CR# GRADE COURSE CR# GRADE 

ENGLISH 9 1.00   ENGLISH 10 1.00   

ARABIC 9 1.00   ARABIC 10 1.00   

ALGEBRA 1 1.00   GEOMETRY 1.00   

BIOLOGY 1.00   CHEMISTRY 1.00   

ARABIC S.S. 9 0.5   ARABIC S.S. 10 0.5   

HEALTH 0.25   Health  0.25   

ISLAMIC 0.5   ISLAMIC 0.5   

P.E. 9 0.5   P.E. 10 0.5   

IT 0.5  IT 0.5   

QURAN 0.25   QURAN 0.25   

ART 0.25   ART 0.25   

Total required 

credits 
6.75   Total required credits 6.75   

Total Credits 

earned 
   Total Credits earned    

All required courses completed YES NO All required courses completed YES NO 

Required courses need to be 
completed 

  Required courses need to be completed  

GRADE 11 SY_______________ 

 
GRADE 12 SY_______________ 

Name of School: Name of School: 

COURSE CR # GRADE COURSE CR # GRADE 

ENGLISH 11  1.00   ENGLISH 12 1.00   

ARABIC 11  1.00   ARABIC 12  1.00   

ALGEBRA 2 1.00   PRE-CALC 1.00   

PHYSICS 1.00   
ECONOMICS/WORLD GEOGRAPHY 
(1.00) 

0.5 0.5   

WORLD HISTORY 0.75   ELECTIVE COURSE  1.00   

ISLAMIC 0.5   ISLAMIC 0.5   

PE 11 0.25   PE 12 0.25   

IT 0.5   IT 0.5   

QURAN 0.25   QURAN 0.25   

CAREER EXPLORATION 0.50   ART  0.25  

Total required 
credits 

6.75   Total required credits 6.75   

Total Credits earned   Total Credits earned   

All required courses completed YES/NO All required courses completed YES/NO 

Required courses need to be 

completed 
 Required courses need to be completed  

MINIMUM GRADUATION REQUIREMENTS 

ENGLISH  4 credits ISLAMIC RELIGION  2 credits 

ARABIC  4 credits QURAN             1 credit 

MATH: Alg 1, Alg 2, Geometry, Pre-
Calculus,  

4 credits COMPUTER (Fine Arts)  2 credits 

SCIENCE:  Biology, Chemistry, 
Physics, 

3 credits FINE ARTS (ART)  0.75 credits 

SOCIAL STUDIES: World History 
(0.75) , Geography (0.5), 

Economics (0.5), Career Exploration 
(0.5) 

2.25 credits PHYSICAL EDUCATION/HEALTH 2  credits 

ARABIC SOCIAL STUDIES- Grades 
9&10 

 

1 credit ELECTIVE (To be determined.) 1.00 credit 

 
 

 TOTAL 27 credits 
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GBA Four-Year Education Plan for the Graduating Class of 2024 - 2025 

GRADE 9 SY_______________ GRADE 10 SY_______________ 

Name of School: Name of School: 

COURSE CR# GRADE COURSE CR# GRADE 

ENGLISH 9 1.00   ENGLISH 10 1.00   

ARABIC 9 1.00   ARABIC 10 1.00   

GEOMETRY  1.00   ALGEBRA 2 1.00   

BIOLOGY 1.00   CHEMISTRY 1.00   

ARABIC S.S. 9 0.5   ARABIC S.S. 10 0.5   

HEALTH 0.5   ISLAMIC 0.5   

ISLAMIC 0.5   P.E. 10 0.5   

P.E. 9 0.25   IT 0.5   

IT 0.5  QURAN 0.25   

QURAN 0.25   ART 0.5   

ART 0.25       

Total required credits 6.75   Total required credits 6.75   

Total Credits earned    Total Credits earned    

All required courses completed 
YE

S 
NO All required courses completed YES NO 

Required courses need to be completed   Required courses need to be completed  

     

    

GRADE 11 SY_______________ GRADE 12 SY_______________ 

Name of School: Name of School: 

COURSE CR # GRADE COURSE CR # GRADE 

ENGLISH 11  1.00   ENGLISH 12 1.00   

ARABIC 11  1.00   ARABIC 12  1.00   

PRE-CALC  1.00   CALCULUS 1.00   

PHYSICS 1.00   
ECONOMICS / WORLD 
GEOGRAPHY  

0.5 0.5   

WORLD HISTORY 0.75   ELECTIVE (To be determined)  1.00   

ISLAMIC 0.5   ISLAMIC 0.5   

PE 11 0.25   PE 12 0.25   

IT 0.5   IT 0.5   

QURAN 0.25   QURAN 0.25   

CAREER EXPLORATION 0.50   ART  0.25  

Total required credits 6.75   Total required credits 6.75   

Total Credits earned   Total Credits earned   

All required courses completed YES/NO All required courses completed YES/NO 

Required courses need to be completed  Required courses need to be completed  

MINIMUM GRADUATION REQUIREMENTS 

ENGLISH  4 credits ISLAMIC RELIGION  2 credits 

ARABIC  4 credits QURAN   1 credit 

MATH: Alg 1, Alg 2, Geometry, Pre-Calculus,  4 credits COMPUTER (Fine Arts)  2 credits 

SCIENCE:  Biology, Chemistry, Physics,  3 credits FINE ARTS (ART)  1credit 

SOCIAL STUDIES: World History (0.75) , 
Geography (0.5), Economics (0.5), Career 

Exploration (0.5) 

2.25 credits PHYSICAL EDUCATION + HEALTH 1.75 credits 

ARABIC SOCIAL STUDIES- Grades 9&10 

 
1 credit ELECTIVE (To be determined) 1.00 credit 

 
 

 TOTAL 27 credits 
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22.7 Grade Level Promotion Middle and High School 

Students are promoted to the next grade level if they have received passing marks 
and earned the appropriate credit in their subjects. If a student receives a grade 

below 60% or F in a required subject, the student must repeat the course in order 

to receive credit and be eligible to graduate at the end of grade 12.  

Students who fail one or two core subjects will be required to take an examination 
before school opens for the new year. If they pass the exam(s), they will be 

promoted to the next grade level. The failing grade will be changed to a passing 

grade of 65% for the year. If they fail, they can opt to repeat the grade level or 
withdraw from GBA. 

If a student receives a grade below 60% or F in three or more subjects for the 

year, that student will not advance to the next grade level and must repeat the 
year. 

22.8 Child Study Team (CST) 

The Child Study Team meets when all other efforts to help a student be successful 
have not resulted in an improvement in academic progress or achievement. 

Homeroom Teacher completes the referral form and the counselor reviews the 

documentation, the strategies used, and will observe the student. The counselor 

will call for a meeting with all the Student’s teachers. During the meeting, a 
written plan of action will be developed. The meeting with the parents will be 

scheduled and they will be informed of the way forward. 

22.9 GBA Academic Probation  
Marking period Issue Action Result 

Quarter 1 – at time 
of 1st quarter 
progress report, 

and again at end of 
Q1 

Grades are below 
65% or student 
earns an N or F in 2 

or more Core 
Subjects: English, 
Math, Arabic and/or 
Science 

Referral to the 
Counselor. 
Counselor meets with 

student’s teachers, 
the VP, and parents.  
This is the Child Study 
Team (CST) meeting. 

A response to 
intervention plan (RTI) 
is created.  

 
Possible academic 
probation. Letter signed 
by parents. 

Quarter 2 – at time 
of 2nd quarter 
progress report, 

and again at end of 
Q2 

Student’s grades 
have improved  
OR 

Grades are below 
65% or student 
earns an N or F in 2 
or more Core 
Subjects: English, 
Math, Arabic and/or 
Science 

Follow up CST 
meeting held to 
review grades and 

progress. 

If grades are improved, 
then the child may be 
removed from academic 

probation. 
 
If not, then an 
“Academic Probation 
Letter” is prepared for 
parent signature. 
Possible EXIT letter 

meeting – and signed by 
parents. 
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Quarter 3 – during 
Q3… 
 

If a student is failing 
or earns less than 
65% in two or more 
Core Subjects in 3rd 
quarter 

Academic probation 
for the following 
school year 

Conditional enrollment 
for the next year 
discussed. 
At risk of non-re-
enrollment. 

Possible EXIT letter 
meeting and signed by 
parents. 

Students in Middle and High School: if a student does not pass  2 or more semester exams 
in core subjects (English, Math, Arabic and/or Science), then this student is put on academic 
probation for the next quarter (mid-year exams) and for the next academic year (end of year 
grades). 

22.10  Academic Honesty and Plagiarism and 

Consequences  

Copying, plagiarism, assistance from another on tests, quizzes, papers, etc. Any 
talking during test, any books or notes not completely put away, any use of mobile 

phones, etc. The appearance of cheating is treated as cheating.  

Plagiarism is intellectual theft. Plagiarism is stealing the work of another person 

and trying to take credit for this work without giving credit to the author or creator 
of the work.  Students will learn how to give credit to their sources in their classes.  

When a student uses copy/paste from articles or sources on the internet or from 

any other print or media source and does not provide a citation that credits the 
source, it is plagiarism.  This is a serious form of cheating.  The student will receive 

an incomplete on any assignment in which plagiarism has occurred and will have 

a set amount of time to correctly complete the assignment for a reduction of 20% 
off their earned grade.  Repeated occurrences of plagiarism will result in parent 

involvement and more serious consequences. 

 

Cheating on tests, quizzes, and on final exams – any graded assessment - will 
result in the following: 

1st offense: Assessment taken away, parents called, make-up version of the 

assessment scheduled. 
2nd offense: Assessment taken away, in-school suspension, parents called for 

meeting, make-up version of the assessment scheduled.  Agreement signed by 

parents and student to make a commitment to avoid any cheating in the future. 
3rd offense: Assessment taken away, parents called for a 2nd meeting, student 

earns a zero on the assessment with no opportunity to make up the assessment. 
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23 Teacher’s Communication with Parents  

Teachers are responsible for opening and maintaining effective lines of 
communication between home and school.  Therefore, teachers are 

expected to: 

 Notify parents of student progress and/or missing assignments 
 Send Progress Reports 

 Schedule parent conferences (formal and informal) 

        Teachers may communicate with parents using any of the following: 
  Parent Portal (The school’s management system) 

  Phone calls 

  E-mail and/or Google Classroom 

  Parent meetings 
 

24 Student Placement  

 Parents may not request a specific classroom or teacher. 

Kindly note our policy is to place twins/any other relatives in different classrooms 

to aid in their development and social skills.  
 

GBA’s professional team of educators are responsible for ensuring the best 

placement of each child to ensure he/she receives the optimal learning 

environment for the continuing academic and personal success of each student.   
 

25 Homework 

Homework helps students develop responsibility, life skills and the ability to 
manage tasks. As well, it provides experiential learning, increased motivation, and 

opportunities to learn to cope with difficulties and distractions, and academic 

benefits. Reading is part of the daily homework; make sure your child is reading 
every day for 20 minutes. English teachers will send extra stories home for more 

practice. 

25.1 Middle & High School Homework Guidelines  

 

Grades 6 – 11:  60 minutes daily (In high school, there may be situations 

when more investment in homework time is required.   
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Why do teachers give homework? 

  To reinforce what is taught in school. 
  To exercise your child’s brain. 

  To review concepts, they have already learned to keep their skills 

fresh. 

  To teach responsibility for one’s own learning. 
  To develop study skills for future academic life. 

Tips for doing homework: 

  Have a healthy snack. 

  Take a short break after school before beginning homework. 
  Gather everything that is needed before beginning (paper, pencils, 

books, erasers). 

  Set a regular study pattern that works. 

  Find a quiet, comfortable place to study. 
  Stay in one place until all homework is done. 

  Make sure the TV is off and there are no distractions. 

  Make sure there is enough light to read easily. 
 

  To Develop a Love of Reading:  

 Children are encouraged to read daily.  
 Buy books that include a recording. Recorded stories help to improve 

listening, fluency and pronunciation.  

 Encourage your child to visit bookshops, libraries or internet sites to 

find books of interest. Try downloading books, also. These do not need 
to be always fiction. Nonfiction books can help develop different 

reading skills and build content knowledge.  

 
 Reading can also include magazines, labels on cereal boxes, or even 

the signs as you drive around the city. Help your child become aware 

of print in both Arabic and English. When you travel, there are 
unlimited opportunities for ‘authentic’ reading experiences!  

 There are many good websites and “apps” which your child can use to 

build reading skills. Please talk to your child’s teacher for some 

suggestions that will work best for your child. 
Have books available at home. Model reading for your child. Your family’s culture 

will include the value of the written word, and thus, your child will more likely 

value reading. 
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26 Programs and Curriculum at GBA (K – 11) 

Global Bilingual Academy is committed to providing a strong academic curriculum 
while encouraging each student’s overall development. Students are taught in 

self-contained classrooms. It is important to create an environment in which our 

dedicated teachers can actively encourage each student to achieve his or her full 
academic potential, explore creative abilities, develop physical talents, and 

become a productive and responsible individual. Students learn in a wide variety 

of settings through the use of diverse tools and methods. 
 

26.1 Our Counseling program  
The Counseling Department mission is to provide services that will support and 

increase the personal growth and development of our students. Services are 

tailored to assist students to maximize their potential and academic achievement. 
In collaboration with teachers, parents and the community, school counselors 

ensure all students at GBA have access to and are prepared with the knowledge 

and skills to be lifelong learners who contribute at the highest level as productive 

members of society. 
In the middle school, the counselling/guidance program focuses on the rapidly 

changing needs of young adolescents. It emphasizes decision-making skill 

development and exploration of future educational and occupational possibilities. 
The guidance program also targets self-concept development and the acquisition 

of social skills needed for interpersonal relationships and planning for the future 

years beyond high school is started. Each student is introduced to a four-year 

plan, graduation requirements, interests and aptitudes and future educational and 

occupational goals. 

In high school, counsellors assist students to become responsible adults who 

can develop realistic and fulfilling life plans based upon a clear understanding of 

themselves, their needs, abilities, interests and skills. The four-year plan started 
in middle school is reviewed and updated periodically. Continued attention is given 

to assisting high school students in the development of decision-making skills, 

particularly as they relate to post-high school education and career planning. 

26.2 Our Curriculum 
In order to provide a challenging curriculum for our students, Global Bilingual 
Academy has adopted the American Common Core State Standards (CCSS) for 

Language Arts and Math. We have adopted the Next Generation Science 

Standards (NGSS).  
The students are taught Language Arts, Math, and Science in English. The 

students follow the prescribed Ministry of Education program for Arabic, Islamic 

Studies, Quran, and Social Studies. 
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26.3 GBA Language Policy  

It is the goal of GBA to prepare students for English-speaking universities and 

colleges. Therefore, English is the language of instruction and communication 
throughout the school. When a student insists on speaking a language other than 

English they are missing an opportunity to improve their language skills. 

 
At GBA all students and staff should strive for inclusion– the use of a common 

language to communicate and build understanding between all participants. At 

GBA, students are expected to speak English in all classes except the Arabic 

language subjects of Arabic, Arabic Social Studies, and Religion. Recognizing that 
language usage contributes to cognitive knowledge, students will: 

 

● Develop their knowledge and understanding of the English language 
through purposeful use in listening, speaking, reading, and writing  

● Learn to speak, read, and write English developmentally, progressing 

across a continuum of skills in each area  
● Endeavor to express themselves confidently in English in a variety of 

situations  

● Be given the opportunity to take part in instruction in multiple 

languages  
● Be encouraged to seek and use resources in their first language as 

necessary to help in the understanding of academic content. 

● Respect each other as valued members of the school community.  

26.4 English Language  
All subjects are conducted in English except for Arabic, Islam and Arabic Social 
Studies.  English should be spoken throughout the school, except for in Arabic 

classes, as this will promote and improve fluency. Since English is the language 

common to all, it is simply common courtesy to speak English when in a diverse 
group, even outside the classroom 

26.5 English Language Arts 
English is taught by utilizing strategies appropriate for students learning English 

as a second language.  Strategies include a “whole language” approach, which 

means that our students learn reading, writing, and spoken language together. 
We utilize lessons in grammar, spelling, building vocabulary, and reading for 

understanding to develop students’ skills at a deeper level of understanding. 
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26.6 Grades 9 – 12 English Language Arts             
4 Credits  

The Common Core State Standards for English Language Arts and Literacy build 

on the best available standards and mirror the knowledge needed to flourish in 

college, life, and career. 
The high school ELA course in grades 9 – 12 offers students diverse content to 

connect them to the real world. The course connects reading instruction with 

writing to allow students to explore multi-cultural topics. Students will use 
literature and informational texts to develop the language skills (reading to 

understand, writing, speaking) to better understand and express themselves in 

English. Students will have an intensive practice and study of reading and writing 
topics to enhance their critical and analytical thinking skills by focusing on reading 

comprehension strategies, fluency, vocabulary building, and word recognition. 

Students will have frequent opportunities to procure and practice their academic 

language skills through intensive writing for a variety of purpose as well as 
interacting with peers.  

26.7 Mathematics  
The Mathematics Department is committed to providing a variety of educational 

techniques which will enable all students to be problem solvers and reach their 

optimum potential. 
Students will develop critical thinking skills: how to organize and analyze their 

own thoughts, develop a strategy, proceed with tackling the problem, then coming 

out with a decision. This training is essential for solving life's more complicated 
challenges, and prepares the student for critical analyses and problem solving 

skills that can be applied in all facets of life. 

 

26.7.1 Geometry 
Credit Value: 1.0 Pre-requisite: Algebra I 

This course focuses on plane geometry. First students will learn relations between 

angles triangles and polygons, then they will be able to use all these facts to 
conclude and to prove theorems in congruent triangles, parallel lines, similarity, 

transformations, and circles.  

 

26.7.2 Algebra 2 
Credit Value: 1.0 Pre-requisite: Algebra I and Geometry 

This course prepares the students for the pre-calculus. At the beginning students 

review polynomials, then they will learn different ways of factoring polynomials, 
followed by simplifying expressions, functions with their domains, ranges, and 

graphs, trigonometric functions, solving trigonometric equations, simplifying 

exponents, statistic and probability. 
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26.7.3 Pre – Calculus  
Credit Value: 1.0 Pre-requisite: Algebra II 
In this course, students will build a library of functions that prepares them for 

calculus, they will start with functions & their graphs then they will learn 

polynomial & rational functions, exponential and logarithmic functions, 
trigonometric functions (graphs, identities, & equations), vectors, sequences and 

series, circles. 

26.7.4 Calculus  
Credit Value: 1.0 Pre-requisite: Pre-Calculus 
The content of this course focuses on the functions that the student learned in 

pre-calculus with graphs. Mainly, this course is designed for students planning to 

major in Science fields at the university. The core topics of this course are real 
functions, limits, continuity, derivatives, integrations and their applications in real 

life. 

26.8 Science  
GBA follows the Next Generation Science Standards (NGSS). These are current, 

international, K–12 science content standards. Standards set the expectations for 
what students should know and be able to do.  

 A goal for developing the NGSS was to create a set of research-based, up-

to-date K–12 science standards. These standards give local educators the 

flexibility to design classroom-learning experiences that stimulate students’ 
interests in science and prepare them for college, careers, and citizenship. 

26.8.1 Biology  
Biology is a branch of science that deals with living organisms and vital processes. 
The topics covered in this course include scientific skills, cell biology and 

processes, cellular energy and reactions, molecular genetics, heredity, ecology, 

cell division and reproduction, human body structure and body systems. The 

course includes laboratory experiments designed to reinforce course content. By 
the end of this course, students will have a full understanding of the meaning of 

life on all different levels, they will also get the required skills that enable them to 

explore, investigate and analyze the biosphere around them.  This course is 
especially important for the students planning to attend a college in the field of 

science, medicine or health- related field of study. This course is aligned with the 

next generation science standards (NGSS). 
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26.8.2 Chemistry  
Chemistry is a branch of science that studies the structure, composition and 

changes of matter and the mechanism by which changes occur. This course 

focuses on the study of the basic laws of chemistry covering the common elements 
of the periodic system, their structure, interactions and energy relationships. The 

course covers topics such as matter, chemical reactions, solutions and nuclear 

chemistry. The course is accompanied by work in the mathematical solution of 

chemical problems and the development of laboratory skills. The course will 
attempt to give the student a deeper understanding of the scientific processes 

that go around in the natural world and the interconnections among sciences, 

technology, society and the environment. This course is especially important for 
students planning to attend college in a scientific or health-related field of study. 

The course is aligned with the next generation science standards NGSS. 

26.8.3 Physics  
Physics is a branch of science that studies the motion and behavior of matter 
through time. Teaching physics helps students understand how the universe 

works, the way it is built and how its different components interact with each 

other. Our physics curriculum focuses on providing students with the required 
skills to help them get a clear understanding of motion, energy, electricity, 

magnetism, and the laws that govern the physical universe. The course is 

designed for students to explore and apply the principles of physics in a classroom 
setting and in laboratories with hands-on activities. 

26.9 Arabic  
The Arabic curriculum is prepared and provided by the Ministry of Education in 

Kuwait. We deliver this curriculum in accordance with set standards and 

competencies.  The teaching of Arabic language arts includes practical, essential, 
and culturally rich instruction linked to the abilities of learners. Our teachers blend 

essential instruction with modern strategies and use of technology, to enhance 

the quality of teaching and learning for our students. We enrich the curriculum 

with a variety of activities to encourage critical thinking skills and keep all students 
engaged. 

26.10 Islamic Studies  
The subject of Islam is presented and taught according to the curriculum plan 

received from the Ministry of Education. Our teachers enrich students’ learning 

with various educational activities to provide relevance, raise the level of interest 
and connections, and to develop the thinking skills of students and link it to 

students’ lives and society. 
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26.11 Social Studies  
The social studies syllabus is the result of continuous research and study in 

accordance with Kuwait's new national approach to present our culture and history 

in a clear, scientific manner - based on original sources. Educational materials are 
supported by maps, images, charts and documented tables that help our students 

acquire knowledge, values and thinking skills through educational activities. 

26.12  World History  
 World History is a course that is based on Common Core standards from the 

United States. In this course, students will study the history of the great 
civilizations that helped shape the modern world we live in today. The course 

provides students with a comprehensive study of major events and themes in 

world history geared toward preparing the students to think critically about their 
surroundings and help them take an active role in the events that make history 

every day.  The course emphasizes the development of reading, writing, analytical 

and research skills necessary for understanding historical materials. Students 
encounter a variety of learning activities and materials, including maps, video 

readings, document based question essays, and analysis of primary and 

secondary historical documents. Students are required to complete several 

assessments including class debates, comprehensive writing assignments and 
collaborative project based learning.  

 

26.13 Career Pathways Exploration 
The purpose of this course is to provide an opportunity for students to explore 

and learn about current and future trends in the career market.  Students will 
evaluate their interests, strengths, personality traits, and challenges.  They will 

use this self-evaluation to explore career pathways that fit best with individual 

qualities. Students will narrow down a possible career from the choices in their 

selected pathway and create a thoroughly researched project on their chosen 
career.  This class will help students prepare to match their career choice to post-

high school education that will provide them with the training that suits their 

career aspirations. 

26.14 Computer  
GBA students will develop basic computer technology skills, knowledge, and 
competencies that will enhance opportunities for learning in all areas of the 

classroom curriculum.  We continually seek to improve digital literacy for our 

students. 
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26.15 Art Education 
It has been proven that early exposure to visual Art promotes activity in the brain. 

Art helps children understand other subjects much more clearly-from Math and 

Science to Language. Participating in art activities helps children to gain the tools 
necessary for understanding human experience, adapting to and respecting 

others’ ways of working and thinking, developing creative problem-solving skills, 

and communicating thoughts and ideas in a variety of ways. 

26.16  Physical Education  
Physical Education in school effects students mentally, physically, and 
emotionally. It is important for students to participate in P.E. class because it 

builds a foundation for participation in activities later in life. Moreover, Students 

can burn off excess energy so that they can focus better in class. 

26.17 Library  
The GBA school library has more than seven thousand books that cover various 

areas of interest. We encourage our students to borrow books once a week 

and return them the next week. 

 
Library Rules: 

● Walk properly in the library. 

● Use a shelf marker. 
● Return books to proper places. 

● Return the library books on time (borrowed books are to be 

returned the next week).  

 

IV OTHER IMPORTANT GBA INFORMATION 

27 School Activities 

School activities play a very important role in school life. Activities provide 

additional opportunities for students to develop their skills.  Activities also 
complement the instructional program. 

There are several activities that are set in the School Calendar.  You will receive 

a copy of the calendar each month. Among those activities are: 

 
Parent Teacher Conferences Sports and Field Day 

National Week Celebration  International Day 

Prayer Week Reading Week 

 

28 Birthday Celebrations  

We do not celebrate birthday or any personal celebrations in the classroom, please 
avoid sending your child with any food or drinks. 
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29 Field Trips 

Field Trips will be arranged throughout the school year. Field Trip forms will be 
sent home given an adequate time for the parents to decide whether they’d like 

their child to attend the trip or not. Please note that forms need to be filled out 

with the child’s name, class/ teachers name, signed and returned to the class 
teacher. Teachers need to be informed if the child will not be attending the trip. 

Parents are not to drop off or pick their children from the trip destination. 

30 Parent Volunteers  

Parent volunteerism is an important component of the education of our children. 

There are many opportunities throughout the year for parents to volunteer in our 
schools. If you are interested in volunteering at your child’s school, please fill out 

and return the volunteer request form that may be sent home in the fall.  

31 Snack Time and Healthy Food  

A snack time and lunchtime are included in the daily schedule. Parents are 

encouraged to send a healthy and nutritious snack and lunch. Soda, chips, gum, 

candies and chocolates are not permitted. If any of these foods are found with 
your child, they will be confiscated and not returned. No glass containers are 

permitted at school.  We also ask that parents respect any notes home from 

teachers regarding students with food allergies in the classroom. 

32 Clinic Procedures 

Our mission is to provide a safe, healthy learning environment in our school and 
to keep the student in CLASS for optimal learning. The school clinic will provide 

first aid, and in the case of an emergency, GBA reserves the right to take your 

child to the nearest hospital/clinic if required. Parents’ understanding and 

cooperation is highly appreciated in order to provide your child with the best care. 

32.1 When to keep your child home 
Many parents are frequently concerned about whether to keep children home or 

send them to school. A child should stay home if he/she: 

 Has a fever of 38 degrees or more. 
 Has vomited or has had diarrhea. 

 Has a persistent cough or discolored mucus. 

 Has a rash. 

 Has open or draining skin sores. 
 Has inflamed or draining eyes or ears. 

 Evidence of lice or “nits”. 
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 If a student has or is found to have a contagious disease, the school reserves 
the right to not allow the student in to the school until a stamped Doctor’s 

Clearance.    

 Letter is submitted, and the school clinic has verified that the child is fit to 
return. 

 If your child is sick, please call the school at 2220-6834 or 69935903 to report 

the illness and please come to pick up a sick leave form available at the clinic 
or Department Secretary. 

 If parents or guardians have any questions regarding the above information, 

the school clinic should be contacted. 

 

32.2 Medicines  

 Clearly labeled medicine must be delivered to the school clinic – in person 

- by the parent with a doctor’s prescription and clear instructions and 
times of previous doses.   

 The Clinic will not accept medication brought to school by anyone other 

than the parent. 
 Medicine of any kind, prescription or over-the-counter, cannot be 

brought to school by the student by any method. 

 Only the school clinic is allowed to dispense medicines. 
 

33 Thank you  

We hope this information helps you and your child have a successful school year.  
If you have questions, please do not hesitate to contact us. 

Thank you for choosing Global Bilingual Academy. 
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Appendix 1:  
School textbooks that must be returned to GBA at the end of the school year.  

Kindly refer to the policy on page 11. 

 

When you sign the acknowledgement in the parent handbook, you indicate that 
you are aware of the items in this list that must be returned to the school at the 

end of the school year. 

 

Grade English Title & ISBN Hard 

Cover 
1 JOURNEYS 1.1 - 978-0-547-88537-7 √ 

1 JOURNEYS 1.2 - 978-0-547-88538-4 √ 

1 JOURNEYS 1.3 - 978-0-547-88539-1 √ 

1 JOURNEYS 1.4 - 978-0-547-88541-4 √ 

1 JOURNEYS 1.5 - 978-0-547-88542-1 √ 

1 JOURNEYS 1.6 - 978-0-547-88545-2 √ 

2 JOURNEYS 2.1 - 978-0-547-88547-6 √ 

2 JOURNEYS 2.2 - 978-0-547-88548-3 √ 

3 JOURNEYS 3.1 - 978-0-547-88549-0 √ 

3 JOURNEYS 3.2 - 978-0-547-88551-3 √ 

4 JOURNEYS 4     - 978-0-547-88552-0 √ 

5 JOURNEYS 5     - 978-0-547-88553-7 √ 

6 Inside: Level A Student Book: Language and Reading 
978-1-2854-3709-5 

√ 

6 Inside: Level A Student Book: Writing 978-1-2854-3714-9 √ 

7 Inside: Level B Student Book: Language and Reading 
978-1-2854-3710-1 

√ 

7 Inside: Level B Student Book: Writing 978-1-2854-3715-6 √ 

8 Inside: Level B Student Book: Language and Reading 
978-1-2854-3712-5 

√ 

8 Inside: Level C Student Book:  

Writing 978-1-2854-3716-3 

√ 

HIGH SCHOOL 

9 English 
Edge A: Student Book  978-1-2854-3948-8 

√ 

9 Inspire Biology, 978-0-02-145262-0 √ 

9 Health 

Glenco Teen Health 978-0-02-138540-9 

√ 

10  English  
EDGE B: Reading, Writing & Language 9781285439587 

√ 

10  Inspire Chemistry, 978-0-02-138115-9 √ 

11 English  
Edge C: Student Book - ISBN 9781285439594 

√ 

11 World History Book:  

Great Civilization: Student Book ISBN 9781305659322 

√ 

11 Physics Book:  
Inspire Physics ISBN 9780076884483 

√ 
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Acknowledgement Form 

Please complete the form below and return to your child’s teacher. 

 

 
I hereby acknowledge that I have read the GBA Parent Handbook and will abide 

by and follow it accordingly. 

================================================= 
 

Student’s Full Name: _______________________________________________  

                                First         Father’s Grandfather’s  Family 

Civil ID # ______________________ 

Class: ________________                               Date: ___________________ 

 
I have read and discussed this handbook with my child. 

 

 
Father’s Name: __________________________________________________ 

 

Father’s Signature: ________________________________________________ 

 
Phone Number: ___________________________________________________ 

 

Email Address: ___________________________________________________ 
 

Mother’s Name: ___________________________________________________ 

 
Mother’s Signature: ________________________________________________ 

 

Phone Number: ___________________________________________________ 

 
Email Address: ___________________________________________________ 
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